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25% March 2022

Dear Parent/Carer

Year 7 - Parent/Carer Evenings via Teams

The Year 7 Parent/Carer evening to discuss your child’s progress this year will take place virtually via Microsoft
Teams on the dates below. To book appointments with your child’s subject teachers you will need to know their
teaching group and the names of their subject teachers. All this information is available on the MyEd App on the
timetable or it is on their grade report which is being posted tonight. Parents/carers will book individual Five
Minute appointments with their child’s subject teachers using the Microsoft Booking App by following the
instructions below

Wednesday 30t March 2022 from 3:40pm — 6:30pm

¢ Find your child’s teaching group Class codes 7E, 7A, 7T and 7R and subject teacher names.

e Click on the following links (you must click on Link A & Link B to find all your child’s teachers):

o LinkA

e LinkB

e Select the correct date from the calendar — Wednesday 30" March 2022 — Parents/carers must
choose the correct date, and this is not always the default option.

e Select the name of the member of staff you wish to book an appointment with from the drop-down list on
the right-hand side of the page.

e Select a 5-minute appointment slot

e Add your name and email in the “add your details section”

e Add your child’s name (This is important and not always obvious from parental email addresses).

e Click on “book”

e Repeat this process for all your child’s subject teachers.

Thursday 315t March 2022 from 3:40pm — 6:30pm

e Find your child’s teaching group Class codes 7B, 7L, 7S, 7N and 7W and subject teacher names.
e Click on the following links (you must click on Link D & Link E to find all your child’s teachers):
e LinkD

e LinkE

[ )

Select the correct date from the calendar — Thursday 31t March 2022 — Parents/carers must choose

the correct date, and this is not always the default option.

e Select the name of the member of staff you wish to book an appointment with from the list on the right-
hand side of the page

e Select a 5-minute appointment slot

e Add your name and email in the “add your details section”

Add your child’s name (This is important and not always obvious from parental email addresses).
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The Bishop Wilkinson Catholic Education Trust is an exempt charity. It is a company limited by guarantee registered in England and Wales under
company registration number 07890590. Registered office address: Cardinal Hume Catholic School, Old Durham Rd, Gateshead NE9 6RZ


mailto:school@strobertofnewminster.co.uk
https://gbr01.safelinks.protection.outlook.com/?url=https%3A%2F%2Foutlook.office365.com%2Fowa%2Fcalendar%2FAYear7March2022%40bwcet.com%2Fbookings%2F&data=04%7C01%7CLOBrien%40str.bwcet.com%7Ce5f1673a74014c5e426f08da0daec83c%7Cdc2301ac9dcf41af92b86eead97a5fa4%7C0%7C0%7C637837341568146665%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=cr%2FazycmyhBIbhQbdifLnOk%2F1g4%2F7lU%2Bbjg8%2FFznnqc%3D&reserved=0
https://gbr01.safelinks.protection.outlook.com/?url=https%3A%2F%2Foutlook.office365.com%2Fowa%2Fcalendar%2FBYear7Wed30thMarch2022%40bwcet.com%2Fbookings%2F&data=04%7C01%7CLOBrien%40str.bwcet.com%7Ce5f1673a74014c5e426f08da0daec83c%7Cdc2301ac9dcf41af92b86eead97a5fa4%7C0%7C0%7C637837341568146665%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=jRkMxZx5QiXphwU1mT%2BcLGpPI8vcAQGgefzekZ9Uyxc%3D&reserved=0
https://gbr01.safelinks.protection.outlook.com/?url=https%3A%2F%2Foutlook.office365.com%2Fowa%2Fcalendar%2FDYear7Thur31stMarch%40bwcet.com%2Fbookings%2F&data=04%7C01%7CLOBrien%40str.bwcet.com%7Ce5f1673a74014c5e426f08da0daec83c%7Cdc2301ac9dcf41af92b86eead97a5fa4%7C0%7C0%7C637837341568146665%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=pVqkZzRzqguMX7dJE%2BQQhY4SDUbLCpZctLQztgfpiuo%3D&reserved=0
https://gbr01.safelinks.protection.outlook.com/?url=https%3A%2F%2Foutlook.office365.com%2Fowa%2Fcalendar%2FEYear7Thur31stMarch%40bwcet.com%2Fbookings%2F&data=04%7C01%7CLOBrien%40str.bwcet.com%7Ce5f1673a74014c5e426f08da0daec83c%7Cdc2301ac9dcf41af92b86eead97a5fa4%7C0%7C0%7C637837341568146665%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=xT4StnfvKgUduZUKNgF6AdJinOy7EGUoK8biSnnCWWo%3D&reserved=0

e Click on “book”
e Repeat this process for all your child’s subject teachers.

I hope that this booking process is relatively straightforward, however, if you have any issues please contact Mrs
Mason in school by calling 0191 7161700 option 4. The Booking App does not allow teachers to be booked twice
at one time, so once a time slot is taken parents/carers will have to choose one of the other available slots on that
evening. This event has been moved to two nights to allow parent/carers the best chance of accessing as many
staff as possible but it is extremely important that teachers stick to the allocated time for each appointment so
each meeting will finish after five minutes. If parents/carers wish to discuss any concerns in more detail, please
contact your child’s Head of House.

Yours faithfully
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Mr A McHale
Senior Assistant Headteacher



